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Risk Assessment  
 

 

 

Location / Site Insert location and site where activity taking place 

REDHILL PRIMARY ACADEMY 

Activity / Procedure Insert name/type of activity or procedure being assessed 

SCHOOL PARTIAL CLOSURE TO ALL PUPILS EXCEPT VULNERABLE AND CRITICAL WORKERS 
JANUARY 2021 (Updated from full reopening) 

Assessment date Insert date when assessment is being carried out 

6/7/2020 – to be updated regularly until re-opening 

21/9/20 – updates in yellow 

27/10/20 – updates in blue   

3/12/20 – updates in green 

15/12/20 – isolation period update 

31/12/20 – review based on Telford and Wrekin moving into Tier 3, updates in pink 

5/1/21 - updated based on PM announcement, changes in grey.  

 

Identify people at risk YES or NO  

Employees YES 

Children YES 

Visitors YES 

Contractors  YES 

 
 
On Monday 4th January 2021, the Prime Minister announced that schools are to temporarily partially close to 
all but critical worker and vulnerable children, as a result of the rising infection rates and the new variant 
COVID strain.  All other children will learn remotely.  
 
Guidance for education and childcare settings in designated areas on the implementation of the Contingency 
Framework released on 30th December states that all Schools, nurseries, childminders, FE providers and 
Ofsted registered providers caring for children, should continue to follow the guidance on infection prevention 
and control outlined in the full opening guidance for schools, early years or further education, or the guidance 
on protective measures for holiday or after-school clubs and other out-of-school settings for children.    
  
These pieces of guidance set out a system of controls including regular handwashing, good hygiene and 
frequent cleaning which, when implemented, create an inherently safer system where the risk of 
transmission of the infection is substantially reduced.   
 
With reduced numbers on-site, maintaining social distance between staff and pupils may be enhanced. This 
control remains the same as explained in the full opening guidance: ideally adults should maintain 2 metre 
distance from each other and from children - and where this is not possible avoiding close face to face 
contact and minimising time spent within 1 metre of others - and pupils should be supported to do the same. 
Schools should consider if it is possible to implement further measures within the classroom and elsewhere 
to make maintaining distance easier.  
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All settings should update their risk assessment, in consultation with staff and unions, to reflect the 
contingency operating model and review implementation of control measures in light of this. 
 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/949187/C
ontingency_framework___implementation_guidance.pdf 
 
Education settings will remain open in local restriction tiers 1,2, 3 and 4, see more in the Local restriction 
tiers: what you need to know guidance. 
 
Other things to consider when under local restriction tiers: 2, 3 or 4: 
 
When an area moves to local restriction tiers 2, 3 or 4, in settings where pupils in year 7 and above are 
educated, face coverings should be worn by adults and pupils when moving around the premises, outside of 
classrooms, such as in corridors and communal areas where social distancing cannot easily be maintained. 
This does not apply to younger children in primary schools and in early years settings. 
 
In the event of an area moving into local restriction tiers 2, 3 or 4, schools will need to communicate quickly 
and clearly to staff, parents and pupils that the new arrangements require the use of face coverings in certain 
circumstances.  
 
All other staff in local restriction tier 4 can continue to attend work, including those living in a household with 
someone who is clinically extremely vulnerable. 
 
All staff can continue to attend school in local restriction tiers 1, 2 and 3. 
 
Under local restriction tier 3, staff and employers may wish to discuss flexibilities that support clinically 
extremely vulnerable staff, such as staggered start times to reduce travel during rush hour. 
 
Review PE, sport and physical activity is school/s moved into tier 4 
 
Schools should also read the local restriction tiers guidance to find out what tier their area is in and the 
additional restrictions that apply. Currently, schools can continue to offer all before and after-school 
educational activities and wraparound childcare in all local restriction tiers. 
 
Schools in local restriction tier 3 and 4 areas should not host performances with an audience. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/949187/Contingency_framework___implementation_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/949187/Contingency_framework___implementation_guidance.pdf
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Red texts are control measures from Government Guidance – Coronavirus (COVID-19); full reopening of 
schools 2nd July 2020, implementing protective measures in education and childcare settings updated 1st 
June 2020 
 

Identify hazard 
Record the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

Lack of social distancing in the classroom resulting in direct transmission of the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. We have considered how to reduce contacts and maximise distancing between those in school wherever 
possible and minimise potential for contamination so far as is reasonably practicable. Class bubbles will 
be in place for all classes, not classes will form a new bubble. 1:1 support will be provided full educational 
and care support for those pupils who have SEND. 

2. Remove excess chairs to increase space if space to do so– excess furniture in shed or conservatory. 
3. Remove soft furnishing that would need additional cleaning e.g. cushions, comfy chairs. 
4. Home-school agreement sent to parents/carers before return and behaviour policy has been updated. 
5. Class and school rules charter created for and with the children on first day back after each term -   

(Include instructions how to line up, use of toilet, moving around the classroom etc.)  
6. Charter re-visited and modelled many times a day and linked to school behaviour system – lots of praise 

for adherence and sanctions for non-compliance. 
7. Robust hand and respiratory hygiene. Explicit re -teaching of how to wash hands and importance around 

this on first day back after each term. Use of E-Bug materials if appropriate. Use of hand foam which 
envelopes virus when pupils not eating to speed up process.  

8. Mark out an area for the teacher at front of room, teachers to maintain distance from pupils and other staff 
as much as possible. This may not always be possible with younger children or children with complex 
needs. 

9. Children to be seated on desks facing forward.  
10. Children to remain in their own seats and not move to different seats during the school day.  
11. Children stay in the classroom and not mix with other groups.  
12. No bags are to be brought to school and no water bottles, packed lunch boxes and medication will be 

allowed.  
13. Children to attend school in PE kit as daily PE sessions and to allow for daily clean clothes. 
14. Cups and water provided to the children.  
15. Children to be provided with individual equipment, which is not shared with others and is wiped down 

weekly.  
16. Windows to be left open to allow for ventilation See specific hazard 
17. Staff to wear visors if they wish whilst teaching  
18. No whole school singing assemblies.  

Children and young people can now engage in singing, wind and brass lessons in line with the protective 
measures outlined in government guidance and paying strict attention to the working safely in performing 
arts guidance.  
Some of the mitigating factors are: 

  ➢ limiting the number of children singing or playing together as far as possible and ensuring that 

children attending are in small groups of no more than 15, with the same children each time wherever 
possible and at least one staff member;  

➢ children are socially distanced (2 metres apart), are outside or in a well-ventilated room;  

➢ they are not singing loudly (use microphones for volume);  

➢ back-to-back or side-to-side positioning – not face to face;  

➢ Ensure audience members are seated and in socially distanced seats. 

19. Outdoor sports will be completed daily, weather permitting.   
20. After-school clubs will take place and meet outdoors. Children from different bubbles to remain in their 

own zone and not have contact. 
21.  Practice fire drill to take place in first week back to remind children of how we can evacuate safely whilst 

maintaining social distancing, and again later in the half term. 
22. Any child or adult showing symptoms to be removed from the group and taken to library, SLT to be 
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notified and follow gov guidelines around self-isolation for individual and entire group. If it is the 
member of staff showing symptoms, no other adult will be asked to teach that group, the entire 
group, children and adults must self-isolate for 10 days. 

School to notify relevant bodies and will participate in NHS Test and Trace. 
Staff to be vigilant of children with SEND as they may have an impaired ability to communicate if 
they're feeling unwell   

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 

Identify hazard 
Record the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

Lack of ventilation resulting in direct transmission of the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Employers must, by law, ensure an adequate supply of fresh air in the workplace and this has not 
changed. 

2. Open a selection of windows or doors 15 minutes prior to the building opening. After this time if needed 
doors can be closed for a duration of time, reopen at playtimes, lunchtimes and after school to at a 
minimum to allow natural flow of air. Windows to be left open wherever possible.  

3. Opening a number of windows or doors to create cross flow of natural air will improve the natural 
ventilation and be more effective. This does not mean that every window or door needs to be opened but 
looking at the most effective windows/doors to create a cross flow of air. 

4. Toilet windows and doors open 
5. All office, staffroom, stock rooms, server room, conservatory doors kept open, with windows open 

regularly throughout the day to ventilate the space. 
6. All classrooms, windows open, door to corridor closed. 
7. Heating only on in mornings 
8. Reception and nursery toilets, ventilation fan on, doors closed, window closed. 
9. No fan on in staffroom 
10. Hall door to corridor kept closed, windows open 
11. Relaxed uniform to incorporate daily PE sessions and clothes to be changed daily. Additional clothing can 

be worn e.g. additional sports zip up jackets under coats. 
 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

Lack of social distancing using toilets and poor hygiene resulting in direct and indirect transmission of the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Teachers to be vigilant of who they are sending to the toilet – try to take whole bubble to toilet at same time 
so that the toilets can be cleaned between bubbles.  

2. Children only allowed to use the toilets at their capacity – if toilets are full, children to be told to wait on the 
lines if another child in the toilet and only move into the toilets when there is space. 

3. Allocated toilets for different groups of children – KS2, KS1 and Reception.  
4. Importance of washing hands after visiting the toilets revisited with teachers and/or TA. 
5. Extra signs in toilet re washing hands. 
6. Small children and pupils with complex needs will continue to be helped to clean their hands properly. Skin 

friendly skin cleaning wipes can be used as an alternative. 
7. Wedges for the toilet external toilet doors if not fire doors to stop the constant touching of them. 
8. Toilets to be included in the high touch points cleaning regime – see cleaning rota.  
9. TAs on rota to clean toilets during the school day.  
10. Continue to monitor the quality of cleaning.  
11. Extra soap ordered to ensure we do not run out – Mr Maddy to monitor and let SLT know if stock diminishes 

more quickly than anticipated. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

Lack of social distancing waiting to enter classroom in morning resulting in direct transmission of the virus  

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Class sizes reduced to a maximum of 15 children.  
2. Markers on the playground for the children and parents to wait 1 metre apart. Although guidance now states 

that this is not necessary, we will continue to encourage social distancing where possible.  
3. Allocated different gates for children to arrive and leave from. 
4. Only parents of Nursery to enter grounds in the mornings, parents allowed onto site for pick up. 
5. Instructions shared re social distancing with parents and children. 
6. Signage for parents and children displayed outside the classroom, on school noticeboard and on the 

playground. 
7. HT and DHT to be on duty to supervise.  
8. Staggered drop off and pick up times for different year groups.  

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

Lack of social distancing during playtimes and lunchtimes resulting in direct transmission of the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Staggered playtimes and allocated play area for each bubble. 
2. Reduced playtime equipment – to be cleaned after use see cleaning action plan. 
3. Games discussed which encourage social distancing – non-contact games, equipment can only be used 

by one person, it is not to be shared. After each session, the equipment will be cleaned (see cleaning 
schedule).  

4. Staff supervision throughout – actively encouraging social distancing.  
5. Children to wash their hands before and straight after playtimes. 
6. Snacks to be eaten after washing hands and before children play, adults to use gloves to hand out fruit. 
7. Children to line up at 1m distance using the markers on the playground as a guide before coming back 

into school. 
8. Children re-enter at playtimes through class door, reducing number of pupils travelling through corridors. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 

Identify hazard 
Record the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

Lack of social distancing when eating lunch resulting in direct transmission of the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Children in the hall will be staggered to allow for social distancing. 
2. Children will sit forward facing and not have another child opposite them.  
3. If cups and cutlery needed, an adult wearing gloves will place these on tables so children are not touching 

crockery. 
4. Children will wait until their adult is ready to take them onto the playground before leaving the hall and 

exiting onto the playground. 
5. Doors and windows will remain open throughout staggered lunchtimes to ensure ventilation. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

Lack of social distancing in the corridors resulting in direct transmission of the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Children staying in their classroom and accessing outside from classroom door where possible. 
2. Staff to be vigilant as to who is going to the toilet and when. Try to encourage groups of bubble to visit 

toilet at the same time.  
3. Staff to ensure that they stagger toilet breaks for bubbles to avoid crowding in corridors.  
4. Messages to office/HT/DHT via mobile phones if urgent to main office, ZB or CW/email if not urgent – staff 

explain to children reasoning to minimise traffic around school. 
5. Staff to email how many hot dinners/school sandwiches.  
6. Exit and enter routes during breaktimes via classroom doors except when going into hall for school dinner. 
7. Agree instructions with children concerning going and returning to toilet.  
8. Any visitors, who come onto the site to complete maintenance, will be briefed on social distancing 

measures and staff will be made aware that they are on site so that children do not come into contact with 
them. Where possible, these visitors will come onto site before or after the children are in school. 
They will be asked the following questions upon arrival:  
Do you have a high temperature? 
Do you have a persistent cough? 
Have you been in contact with anyone in the last 10 days who is showing symptoms of COVID-19 or have 
tested positive for COVID-19? 
Have you been shielding? 
Details of visitors will be detailed enough to support track and trace. Track and trace check in QR code 
available in reception area and visitors encouraged to check in.  

9. More than one entry and exit point for children and staff, staff to enter through own external doors 
wherever possible.  

10. Staff and visitors to wear masks in all communal areas.  

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 

Identify hazard 
Record the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

Lack of social distancing during breakfast club or after school clubs resulting in direct transmission of the 
virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Breakfast club and Annexe will run in separate key stage bubble, taking the form of a small, consistent 
group.  

2. Zoned areas within the hall to prevent the mixing of bubbles.  
3. After school clubs will be available for a specific key stage, run by staff who only work in that key stage. 
4. Reduced equipment to be used and only shared within their key stage bubble– to be cleaned after use 

see cleaning action plan. 
5. Games which encourage social distancing – non-contact games only.   
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6. Staff supervision throughout.  
7. Staff to continue to encourage social distancing where possible. 
8. Children to wash their hands on entry to breakfast club, before any snack at Annexe and after any 

sporting activity. 
9. No parents to enter the facility, to wait in foyer when dropping off or picking up.  
10. Staff will clean the entrance buzzer each time parents have dropped off or picked up a child.  

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Identify hazard 
Record the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

Contact of shared resources resulting in indirect transmission of the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Children to be allocated individual items of stationery to use for the time they are in school and placed in 
polypockets. 

2. Equipment to be wiped down weekly. 
3. Staff not to take children’s workbooks off site.  
4. Books and games, can be used and shared within the bubble or small, consistent group; these should be 

cleaned regularly, along with all frequently touched surfaces; Tubs of resources for individuals if needed – 
maths cubes etc. but to be cleaned after use. 

5. Whole school shared and central resources to be washed in Milton after use and placed back in central 
area. 

6. Tables, door handles and other surfaces cleaned by cleaners every morning/ TAs to complete during the 
day (see cleaning schedule).  

7. Resources on tables ready for lesson where possible.  
8. Plastic polypockets used for individual resources.  
9. Children to be given individual cups placed on their desks filled with drinking water.  
10. Pupils are discouraged from sharing any cutlery or food. 
11. All cutlery is thoroughly cleaned before and after use. This is also to include adapted equipment. 

Wherever possible a dishwasher will be used due to the high temperatures they can get up to. 
12. Staff to ensure all equipment used by themselves is wiped down after use.  
13. Lidded bins in each classroom which are opened with foot pedal.  
14. Children and adults to wash hands regularly throughout the day.  
15. Doors and windows to be left open where possible to allow for ventilation 
16. When completing PE sessions, these need to involve non-contact games.  After each session the 

equipment will be cleaned (see cleaning schedule). You will need to take this into consideration when 
thinking about timing.  

17. School will discourage children bringing items into school, other than packed lunches, glasses or 
medication. Packed lunch boxes to be wiped down when brought into school. 

18. Soft furnishings and items with intricate parts to remain out of classrooms.  
19. Medication e.g. inhalers and epi-pens already stored in box – staff to open box in emergency and 

administer and then follow hygiene and cleaning guidelines, where not an emergency child to handle box 
and administer. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record the hazard that could cause harm or injury – add appropriate detail 
about the type and location of hazards 

Emotional distress of the children  

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate detail 
about the type and location of controls 

1. Completion of check in session before remote learning started, to allow children to share anxieties and ask 
any questions.  

2. Blended learning approach provided so children have contact with class teacher daily. 
3. Pastoral provision available for children who are distressed, this can be in person with SLT/SENDCo or 

remotely when needed. 
4. Daily PE and mental health activities for all children.  
5. Teachers to use Leuven scale (as shared by DR) to identify any children in further need of support and to 

make DR aware of these children. 
6. Fortnightly check in calls completed by teacher and/or TA. 
7. Regular communication to parents around supporting their child’s learning and well-being whilst not in 

school.   
8. May see increased safeguarding concerns as a result of lockdown, DSL always on site. Robust 

safeguarding policy with addendum to factor in arrangements as a result of Covid-19.  
9. Individual risk assessments for children with special educational and behavioural needs.  

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 

Identify hazard 
Record the hazard that could cause harm or injury – add appropriate detail 
about the type and location of hazards 

Emotional distress of the staff – including anxiety 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate detail 
about the type and location of controls 

1. Inclusion in risk assessment process – input into hazard identification and control measures. 
2. Staff meetings – virtually – to discuss concerns and shared control measures.  
3. Sharing of support helplines – DR sent out list. 
4. SLT member of staff available on site every day for staff to share concerns with. 
5. Risk assessments reviewed regularly – this is flexible. 
6. Staff areas to be on rota to ensure social distancing. 
7. Staff will work with pupils consistently each day. Working with the same students and staff will also minimise 

unnecessary contact with others. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

Risk of spreading virus due to close contact with children, 1:1 and restraint  

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. DR/SL completed individual risk assessments for children re support for children with intimate care and 
behaviour difficulties that might need restraint and display spitting, biting etc. See individual RAs.  

2. Regular handwashing or sanitising for SSAs.  
3. Masks and goggles– see guidance re cleaning/reuse – issued to individuals for first aid and intimate care. 
4. Extra disposable aprons ordered – to be worn for first aid. 
5. Extra gloves ordered – to be worn for first aid. 
6. Nappy bins to be ordered for safe disposal of masks. 
7. Lidded bins in each classroom which are opened with foot pedal. 

 
Guidance for first aiders taken from HSE December 2020  
https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm 

• Try to assist at a safe distance from the casualty as much as you can and minimise the time you share a 
breathing zone. 

• If they are capable, tell them to do things for you, but treating the casualty properly should be your first 
concern. Remember the 3P model – preserve life, prevent worsening, promote recovery. 

Preserve life: CPR 

• Call 999 immediately – tell the call handler if the patient has any COVID-19 symptoms 

• Ask for help. If a portable defibrillator is available, ask for it 

• Before starting CPR, to minimise transmission risk, use a cloth or towel to cover the patient’s mouth and 
nose, while still permitting breathing to restart following successful resuscitation 

If available, use: 

• a fluid-repellent surgical mask 

• disposable gloves 

• eye protection 

• apron or other suitable covering 

• Only deliver CPR by chest compressions and use a defibrillator (if available) – don’t do rescue breaths (for 
CPR in paediatric settings see specific guidance from the Resuscitation Council UK) 

Prevent worsening, promote recovery: all other injuries or illnesses 

• If you suspect a serious illness or injury, call 999 immediately – tell the call handler if the patient has any 
COVID-19 symptoms 

• If giving first aid to someone, you should use the recommended equipment listed above if it is available 

• You should minimise the time you share a breathing zone with the casualty and direct them to do things for 
you where possible 

After delivering any first aid 

• Ensure you safely discard disposable items and clean reusable ones thoroughly 

• Wash your hands thoroughly with soap and water or an alcohol-based hand sanitiser as soon as possible 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 

Identify hazard Record the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

Risk of spreading virus due to poor hygiene resulting in indirect transmission of the virus 

Existing level of risk Consider current level of risk  

https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm
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HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Soap order in large quantities.  
2. Extra soap dispensers and refills in each classroom. 
3. Bar soap is not used – liquid soap dispensers are installed and used instead. These dispensers will also be 

cleaned at regular intervals throughout the day as part of high touch points –see cleaning action plan.  
4. Hand gel inside of all classrooms for adult use (no less than 60% alcohol). 
5. Hand gel order in large quantities.  
6. Hand foam ordered which envelopes viruses to support the speeding up of hand washing.  
7. Tissues to be made available to children in classrooms.  
8. Robust hand and respiratory hygiene. Children hand wash on entry to school, before/after break, 

before/after lunch, using the toilet, after any sporting activity and any time they cough or sneeze. 
9. A mobile handwashing station to be available on each playground. 
10. Washing hands posters in all washing areas and displayed around school. 
11. Reminders how to wash hands properly – videos and posters. Explicit session on first day back after each 

term and regular reminders throughout the school term. 
12. Procedure agreed for children to wash hands so thorough hand washing. . Explicit session on first day back 

after each term and regular reminders throughout the school term. 
13. Pupils are supervised by staff when washing their hands to ensure it is done correctly, where necessary. 
14. Explicit teaching & posters on how to cough/sneeze into the bend of your arm and then catch it, bin it, kill it. 

. Explicit session on first day back after each term and regular reminders throughout the school term.   
15. Mr Maddy/ Mrs Smith to monitor stock levels regularly and report any diminishing of stock to SLT.  
16. Undertake a COSHH assessment if using new cleaning products. 
17. Staff to wash hands before/after entering the staff room due to the amount of people using this room  
18. Lidded bins in each classroom which are opened with foot pedal. 
19. Bins to be emptied regularly when high touch points cleaned. 
20. Marking of books can now resume see guidance https://www.gov.uk/government/publications/actions-for-

schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools 
“Pupils and teachers can take books and other shared resources home, although unnecessary sharing 
should be avoided, especially where this does not contribute to pupil education and development.” 
MAT are encouraging the following strategies when giving feedback: 

• Peer and Self assess where possible 

• Verbal feedback increased 

• Regular handwashing, pre and post marking. 

• Books not to leave site. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate detail 
about the type and location of hazards 

Risk of infection due to lack of cleaning resulting in indirect transmission of the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate detail 
about the type and location of controls 

1. All surfaces, handles, toilets and any shared equipment will be cleaned each day using Milton.  
2. Gloves will be worn by cleaning staff, masks to be worn when dealing with first aid involving bodily fluids.  
3. High touch points incl. tables used in shared areas, photocopiers, trimmers etc to be cleaned as and when 

used –see cleaning schedule. 
4. Pens, pencils and any other individual equipment used by children to be wiped down weekly.   

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
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5. Soft furnishings and soft/cloth toys have been removed from use in classrooms. 
6. Displays to be designed to engage children but not encourage touching – so decoration above the children’s 

heads and class doors to be left clear. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 

Identify hazard 
Record the hazard that could cause harm or injury – add appropriate detail 
about the type and location of hazards 

Risk of illness of vulnerable staff, children and family members through direct and indirect transmission of the 
virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate detail 
about the type and location of controls 

1. A Risk Assessment for pregnant workers will be carried out who are considered clinically vulnerable.  
2. Pregnant staff members to be on a reduced day where they enter school 10 mins before the school day and 

leave after the children.  
3. No additional adults who are not part of the bubble to enter this bubble.  
4. Managers will carry out an Individual Risk Assessment for Potentially Vulnerable Workers with BAME 

employees. 
5. Extremely vulnerable staff to maintain 2m distance from others.  
6. As from 5th January 2021 staff that have been identified as CEV have been asked to shield again should 

work from home if their role allows, if there role does not allow working from home they should remain at 
home and not attend the work place. 

7. As from 5th January 2021 pupils that have been identified as CEV will be reviewed to identify if they are still 
considered CEV, if they are, they will be  asked to shield again and should not attend school. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

Identify hazard 
Record the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

Student or member of staff becomes ill with a new, continuous cough or a high temperature, or has a loss 
of, or change in, their normal sense of taste of smell (anosmia)  

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Students who become unwell will be managed by specific personnel only until removed from site.  The 
dedicated holding area is outside of the medical room (weather permitting) and there is adequate PPE 
following recommendations from the DfE. 

2. If anyone in an education or childcare setting becomes unwell with a new, continuous cough or a high 
temperature, or has a loss of, or change in, their normal sense of taste of smell (anosmia). Children may 
also display gastrointestinal symptoms and you should follow advice on the flow chart provided by the 
Health Protection Hub. They must be sent home and advised to follow ‘stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) infection’, which sets out that they must 
self-isolate for at least 10 days and should arrange to have a test to see if they have coronavirus (COVID-
19). Other members of their household (including any siblings) should self-isolate for 10 days from when the 
symptomatic person first had symptoms. Headteacher to complete the school notification form and send to 



REDHILL PRIMARY ACADEMY HEALTH & SAFETY 

 Page 13 of 16 

HealthProtectionHub@telford.gov.uk. 
3. If a staff member (wearing PPE) is in close contact with someone who has symptoms, they do not need self 

isolate unless the symptomatic person tests positive. (Or they themselves get symptoms or are asked to by 
track and trace.) They should wash their hands thoroughly for 20 seconds after any contact with someone 
who is unwell. Cleaning the affected area with normal household disinfectant after someone with symptoms 
has left will reduce the risk of passing the infection on to other people. If the person with symptoms needs 
the toilet, they will use the disabled toilet in the office area, it will be deep cleaned afterwards.  

4. When a child, young person or staff member develops symptoms compatible with coronavirus, they should 
be sent home and advised to self-isolate for 10 days. Their fellow household members should self-isolate 
for 10 days. All staff and students who are attending an education or childcare setting will have access to a 
test if they display symptoms of coronavirus, and are encouraged to get tested in this scenario.  

5. Headteacher must follow NHS Track and Trace protocols, through engaging with the Health Protection Hub 
at Telford & Wrekin and/or the new DfE website. Following the process that has been provided to schools 
and use the notification form provided to advise of any confirmed or suspected cases of staff or pupils within 
the school.  
Now updated 22nd October to: 
You should report all confirmed, positive cases using the online attendance form daily return.  
You should also inform your local authority of confirmed cases of coronavirus (COVID-19). 

6. In terms of testing negative, the guidance now states: If someone with symptoms tests negative for 
coronavirus (COVID-19), then they should stay at home until they are recovered as usual from their illness 
but can safely return thereafter. The only exception to return following a negative test result is where an 
individual is separately identified as a close contact of a confirmed case, when they will need to self-isolate 
for 10 days from the date of that contact. 

7. Where the child, young person or staff member tests positive, the rest of their class or group within their 
childcare or education setting should be sent home and advised to self-isolate for 10 days and then return 
to school only if they do not have symptoms other than cough or loss of sense of smell/taste. This is 
because a cough or anosmia can last for several weeks once the infection has gone. The 10-day period 
starts from the day when they first became ill. If they still have a high temperature, they should keep self-
isolating until their temperature returns to normal. The other household members of that wider class or 
group do not need to self-isolate unless the child, young person or staff member they live with in that group 
subsequently develops symptoms. 

8. Schools must take swift action when they become aware that someone who has attended has tested 
positive for coronavirus (COVID-19). Schools can contact the dedicated advice service introduced by Public 
Health England (PHE) and delivered by the NHS Business Services Authority. This can be reached by 
calling the DfE Helpline on 0800 046 8687 and selecting option 1 for advice on the action to take in 
response to a positive case. Schools will be put through to a team of advisers who will inform them of what 
action is needed based on the latest public health advice. 

9. Where a child is unable to attend school because they are complying with clinical and/or public health 
advice, school will offer them access to remote education. We will monitor engagement with this activity. It 
is expected that children with medical conditions are supported. Schools should work with other services to 
ensure that children receive an education in line with their peers. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
 

Identify hazard 
Record the hazard that could cause harm or injury – add appropriate detail 
about the type and location of hazards 

Lack of management of school premises due to partial closure of school  

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate detail 
about the type and location of controls 

Generally, school buildings that have been completely or partially closed, should be recommissioned as you would 
normally do at the end of the school summer holiday period. 

1. A member of staff should be identified for managing premises - KM  



REDHILL PRIMARY ACADEMY HEALTH & SAFETY 

 Page 14 of 16 

2. A member of staff reviewing risk assessments CP, LC, CW, KM, DR and implementing any measures to 
ensure that safety is maintained for wider opening.  
The guidance draws particular attention to:  

➢ Water systems: chlorinating and flushing water systems may not be necessary if the system has remained 

operational through routine flushing. You should contact your school’s legionella competent person who will advise 
on the action required. If a full system flush is required but not immediately available seek advice from your 
competent person on alternative options. 

➢ Drinking water: If it has not been possible to maintain system throughput of water from routine flushing to all 

outlets or a competent person has not tested the water and provided satisfactory bacterial test results, the water 
may not be safe to drink. In these circumstances, you should supply bottled drinking water until a thorough flushing 
and chlorination can be undertaken by a water treatment specialist. 

➢ Hot water services: If the hot water system has been left operational the hot water should be circulating as 

normal and regular checks should be carried out. Ensure water temperatures are kept within limits recommended 
for the control of legionella bacteria.  

 ➢ Ventilation: Good ventilation is essential at all times in classrooms and particularly during this period. Schools 

should ensure all systems are working in their normal operating mode. 
Natural ventilation via windows or vents should be used as far as possible and where available occupied room 
windows should be open. 
Where centralised or local mechanical ventilation is present, recirculatory systems should be adjusted to full fresh 
air, if this is not possible systems should be operated as normal. Where ventilation units have filters present ensure 
enhanced precautions are taken when changing filters. See HSE guidance HSG53: Respiratory protective 
equipment at work. 

➢ Fire safety: fire safety management plans should be reviewed and checked in line with new operational changes;  
Fire drill to be carried out twice in first week back.  

➢ check all fire doors are operational;  

➢ weekly checks of fire alarm system and emergency lights have been tested and are fully operational;  

➢ carry out regular hazard spotting to identify escape route obstructions 

➢ Carry out emergency drills as normal (following social distancing as appropriate and practise it in the first week 

back when more pupils return 

➢ Cleaning: New cleaning arrangements in line with coronavirus (COVID-19) preparations should also include 

regular systematic checks: on drainage systems, check traps have not dried out and ensure water seals are in place 
to prevent smells within the building, for example, hygiene rooms, sports hall showers. Where toilets are put back 
into use ensure the flushing of the toilets occur with the lids down and toilet ventilation systems are working. 
Recommission all systems before re-opening, as would normally be done after a long holiday period. 
This includes: 

1. gas 
2. heating 
3. water supply 
4. mechanical and electrical systems 
5. catering equipment 

➢ Check all playground equipment in working order.  

➢ For further advice check with the BiT team. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
 
 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

Lack of awareness of policies and procedures 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 
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Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

All staff, governors and visitors are aware of all relevant procedures including, but not limited to, the following: 
1. The Academy’s infection control procedures in relation to coronavirus shared via email to staff and governors.  
2. Staff contact the school as soon as possible if they believe they may have been exposed to coronavirus. 
3. Headteacher must follow NHS Track and Trace protocols. 
4. The school keeps up-to-date with advice issued by, but not limited to, the following: 

- DfE 
- NHS 
- Department for Health and Social Care 
- PHE  
- The school’s local health protection team (HPT) 
- HSE 

5. Parents are made aware of the academy’s procedures in relation to coronavirus via letter – they are informed that 
they must contact the school as soon as possible if they believe their child has been exposed to coronavirus. 
6. Pupils are made aware of the school’s infection control procedures in relation to coronavirus by staff and signs in 
school and are informed that they must tell a member of staff if they feel unwell if able. Symptoms include a 
persistent cough, high temperature and loss of taste and smell. Staff should also be aware of what the official 
symptoms are for Covid-19. Currently the NHS lists a high temperature, a new and continuous cough and a loss or 
change to your sense of smell or taste as symptoms.  (https://www.nhs.uk/conditions/coronavirus-covid-
19/symptoms-and-what-to-do/ ). Other symptoms have also been mentioned but as of the current time the NHS 
does not recognise these- these include brain fog, body aches and headaches. Staff should also be aware of these 
and directed to NHS 111 service for Covid-19 https://111.nhs.uk/covid-19/ . 
7. Confidentiality is followed at all times – this includes withholding the names of staff, volunteers and pupils with 
either confirmed or suspected cases of coronavirus. 
8. All staff and pupils’ emergency contact details are up-to-date, including alternative emergency contact details,  
9. Pupils’ parents are contacted as soon as practicable in the event of an emergency. 
10. Staff and pupils’ alternative contacts are contacted where their primary emergency contact cannot be contacted. 
11. The school has an up-to-date First Aid Policy in place which outlines the management of medical emergencies – 
medical emergencies are managed in line with this policy. 
12. If staff attend the school site they are acknowledging as far as reasonably practical they have not been exposed 
to coronavirus or if they have they have followed the government guidance on the isolation period and this has now 
passed.  They are also aware that if they start to develop any symptoms they are to remove themselves from site 
population as soon as practically possible. 
13. The Academy currently cannot accommodate visitors to enter the school building. The only exception to this is 
for deliveries, post and emergency workers, which involve health and safety matters and safeguarding, and where 
possible, these works will be carried out outside the hours of the school day. No meetings will be held on school site 
where it is possible for them to be held remotely. We currently advise no parents or carers are to enter the school 
site other than for the purpose of collecting or dropping their child off to school or to drop off medication on the first 
day of return.  
Visitors will be briefed on current policy and procedure and the following questions will be asked upon arrival: 
Do you have a high temperature? 
Do you have a persistent cough? 
Have you been in contact with anyone in the last 10 days who is showing symptoms of COVID-19 or have tested 
positive for COVID-19? 
Have you been shielding? 
14. Remove sign in system for visitors/contractors – office to hold a written log. Staff use cards so no touch needed.  
15. All contractors/visitors to wash hands either prior to or on entry to the school site.  
16. Contractors and visitors are directed to specific/designated handwashing facilities.  
17. Staff who receive deliveries to the school to wash hands in line with government guidance after handling. 
18. If drivers have to enter school site, ensure that they are asked to maintain social distancing and use hand 
sanitiser before entering the building. 
19. Surfaces to be cleaned after any deliveries have been made.    
20. No educational visits to take place during partial closure. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
 
 

https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms-and-what-to-do/
https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms-and-what-to-do/
https://111.nhs.uk/covid-19/
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